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Goals & Objectives
To address the following questions: 

• What is an important general professional etiquette in CV formatting? 
• What is the style of the UPSoM CV format?
• Why does the CV format matter?
• What to list and how to describe:

• BIOGRAPHICAL

• EDUCATION AND TRAINING

• APPOINTMENTS AND POSITIONS

• CERTIFICATION AND LICENSURE

• MEMBERSHIP IN PROFESSIONAL AND SCIENTIFIC SOCIETIES

• HONORS

• PUBLICATIONS

• PROFESSIONAL ACTIVITIES

• TEACHING

• RESEARCH

• INVITED SEMINARS AND LECTURESHIPS 

• SERVICE



Professional Etiquette 

Adjust alignment 
Eliminate un-necessary line-space









Before After



Use Tab Function



http://www.medfaculty.pitt.edu/sites/default/fil
es/UPSOM%20CV%203.2021.pdf

UPSoM CV Format

1. Old to new
2. Calibri, size 11 point
3. UPSoM will NOT accept the other format for your promotion.



CV Contents

• BIOGRAPHICAL
• EDUCATION AND TRAINING
• APPOINTMENTS AND POSITIONS
• CERTIFICATION AND LICENSURE
• MEMBERSHIP IN PROFESSIONAL AND SCIENTIFIC SOCIETIES
• HONORS
• PUBLICATIONS
• PROFESSIONAL ACTIVITIES

• TEACHING
• RESEARCH
• INVITED SEMINARS AND LECTURESHIPS 
• SERVICE



BIOGRAPHICAL

Only the business information is needed.



EDUCATION and TRAINING



EDUCATION and TRAINING (sample)



EDUCATION and TRAINING (sample)



APPOINTMENT and POSITIONS



APPOINTMENT and POSITIONS (sample)



CERTIFICATION / MEMBERSHIP / HONORS





PUBLICATIONS



PUBLICATIONS (Needs of breakdown!)







PROFESSIONAL ACTIVITIES – 1
TEACHING



PROFESSIONAL ACTIVITIES – 1
TEACHING



PROFESSIONAL ACTIVITIES – 1
TEACHING (sample)



PROFESSIONAL ACTIVITIES – 1
TEACHING (sample)



PROFESSIONAL ACTIVITIES – 2
RESEARCH



PROFESSIONAL ACTIVITIES – 2
RESEARCH



PROFESSIONAL ACTIVITIES – 2
RESEARCH (sample)



PROFESSIONAL ACTIVITIES – 2
RESEARCH



PROFESSIONAL ACTIVITIES – 2
RESEARCH



PROFESSIONAL ACTIVITIES – 3
INVITED SEMINARS AND LECTURESHIPS





PROFESSIONAL ACTIVITIES – 4
SERVICE



PROFESSIONAL ACTIVITIES – 4
SERVICE (sample)
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